URGENT/TIME BOUND

ICAR-CENTRAL SHEEP AND WOOL RESEARCH INSTITUTE
AVIKANAGAR (VIA: JAIPUR) RAJASTHAN - 304 501

F.No. 6(74)Adm.1/ERP/2016/ Dated:11.01.2018

ENDORSEMENT

A copy of D.O. letter 1(4)/2017-PMIS dated 09.01.2018 received from Additional
Secretary, DARE & Secretary, ICAR, New Delhi requesting to instruct all Scientists to
furnish the inputs in the fields of ER Sheet stated in Annexure ‘A’ without fail on or before
18.01.2018 is forwarded to the following for information, guidance and strictly gompli

This issues with the approval of the Director. 77 A \ | |6
(Harshit Agarwal)

Administrative Officer
Distribution:-

1. All Heads/Incharges of Scientific Divisions/Section at the Main Institute for strict
compliance in phased manner, service of YP may be used under supervision of Nodal
Officer, PMIS in the prescribed time limit. Thereafter, compliance report may be sent to
Head of Office

2. Dr. Y. P. Gadekar, Scientist & Nodal Officer, HYPM with the request to supervise the
all activities.

3. Dr. V.V. Kadam, Scientist with the request to furnish the requisite inputs via email or
other mode on or before 18.01.2018 positively.(via e mail)

4. Dr. V.K. Saxena, Scientist with the request to furnish the requisite inputs via email or
other mode on or before 18.01.2018 positively. (via e mail)

5. Head/OIC, Sub-Stations (ARC,Bikaner/NTRS,Garsa/SRRC,Mannavanur) for strict
compliance.

6. I/C AKMU for uploading on the Institute’s website.
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- g, qﬁﬁr DEPARTMENT OF AGRICULTURAL RESEARCH AND EDUCATION
m h = o TR, Sk, KRISHI BHAWAN, NEW DELHI-110001

D.O.: 1(4)/2017-PMIS
T o
Dated: 01 January, 2018
Dear Colleague,

As you are aware, communications were sent from this office vide
letters of even number dated 12.9.2017 and 29.9.2017 to emphasize the
importance of filling the required inputs in Executive Record Sheets of
Scientists. However, during random scrutiny of the ER Sheets of the
Scientists, it has been observed that many Scientists have not furnished even
the basic details on the first page of the ER Sheet viz., Photograph, State of
Domicile, Mother Tongue, Email and Ph.D Title. It appears that the Institutes
have not complied with the instructions issued earlier in this context, and a
casual attitude has been noticed on the part of the Scientists.

2. Despite repeated requests, the Scientists have not provided complete
information. Such lacklustre attitude of the concerned Scientists is hindering
the process of publishing the institute wise scientist profile by the Council.

3. Keeping in view the less than adequate response from the Scientists,
you are requested to instruct all Scientists to provide the inputs in the fields
stated in Annexure ‘A’ without fail. Further the scientists may also be directed
to furnish a copy of the duly filled ER Sheet to their respective Reporting
Officers within a period of ten days of the receipt of instructions in this regard.

4. If a copy of the duly filled-in ER Sheet is not submitted by the
Scientist to the concerned Reporting Officer within the stipulated period, then
this lapse will be treated as indiscipline and required to be mentioned in APAR
(2017-18) of the concerned Scientist by the Reporting Officer.

5. The salary for the month of January, 2018 of the scientists who have

not submitted their complete ER sheet to their Reporting Officers may be
withheld.

Contd...
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6. No recommendation for Foreign Deputation, NOC for other
organizations, Fellowships, etc. shall be issued unless the scientist completes
his/her ER sheet in all respects.

7. Further, Directors of the Institutes may ensure timely compliance of

the instructions issued herewith. Otherwise, an adverse view will be taken in
respect of their performance.

With regards,

Yours sincerely,

(CHHABILENDRA|R

Distribution:

Directors of All ICAR Institutes

Copy to : All DDGs with the request to take follow up action in the
matter in order to ensure timely completion of the task
given above.
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Annexure ‘A’

. No Space/Column should be left blank in ER Sheet. If any column/paragraph is

not applicable, then '"NA’ should be written and if no information is available, then
‘NIL’ should be written;

Basic details like Photographs, State of Domicile, Mother Tongue, Email and Ph.D
title should be filled mandatorily;

Details under “History of Posting” should be filled and ‘Organization/Posting Type’
should contain the details of Appointment viz., DR/CAS, etc. Further, one entry
should be made for a posting against one designation containing the period in
“From” and “To” for which the designation was maintained in the same institute;

In "Publications"”, the number of best publications under all categories should not
exceed 15;

. Book Chapter should contain 'Year & Date of Publication' & ISSN/ISBN Number.

Under “Awards”, “Patent, Copyright, Trademark etc.”, “Externally Funded
Projects”, “Career Profile” and “Five Major Contributions”, if no information is
available, then 'NIL’ should be mentioned.



